
Southleigh Parish Council – Annual General Meeting  
Agenda 

 
Meeting: 19th June 2023 
Time: 8pm 
Location: Southleigh Village Hall 
 
 
Dear Parish Councillors and members of the public 
 
Councillors are summoned and members of the public are invited to attend the Annual 
general meeting of Southleigh Parsish Council, to be held in Southleigh Village Hall at 
8pm on Monday 19th June 2023, to discuss the following matters 
 
Jacqui Stokes 
Clerk to the parish Council 
 
The meeting will be in two parts: 
 
1. To receive and acknowledge apologies  
 
2. Declaration of interest: In accordance with the Code of Conduct, members are invited 

to the declare any personal or disclosable pecuniary interests, including the nature and 
extent of such interest they may have, in items to be considered at this meeting.  
Members are also reminded that any change to their declaration of Interests must be 
notified to the Monitoring Officer at East Devon District Council within 28 days of the 
change.   
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3. To confirm the appointment of Jacqui Stokes as the clerk to the Parish Council 
and RFO 

4. Election of Chairperson 
(a) To invite nominations and elect a chairman for the year 2023/2024 

5. Election of Vice-Chairperson 
6. Co-opting of Matt Moore on to the Parish Council as Councillor  
7. Declarations of acceptance of office for all councillors  
8. Minutes of the last AGM dated 18th May 2022 agreed 
9. Meeting dates agreed for year 2023 / 2024 
10. Southleigh Parish Documents to agree for 2023 / 2024 

- Schedule of charges  
- Councillor privacy notice 
- Complaints procedure 
- Assets register 
- Risk assessments – Bench / Defibrillator  

11. Yearly reports 
- Village Hall committee 
- Church committee 
- Fayre committee 

12. 2022 / 2023 Accounts and Audit 
(a) AGAR Exempt form to be agreed and signed by chairperson 
(b) 2022 /2023 Accounts and Audit to be agreed and signed by chairperson 
(c) Bank signatory 
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13. Public question time (maximum 15 minutes) 
14. Minutes of the meeting held on the 13th March 2023 to be approved and signed 
15. Matters arising from minutes 
16. Reports 

(a) District Councillor (EDDC) 
(b) County Councillor (DCC) 

17. Finance 
(a) Agreement to internet payments being made 
(b) Bank reconciliation (01/04/2023 – 19/06/2023) 
(c) Agree the increase in clerks hours for June 2023 
Payments to be agreed from April/May 2023:  
AMOUNT REASON 

APRIL 2023 
£120.0 Clerks Wages - March 

MAY 2023 
£120.00 Clerks Wages - April 
£86.23 DALC  

£328.80 Coronation mugs 
£300.00 Coronation music 

£151.07 HMRC PAYE 
£20.00 Hall Hire 

£352.80 Outstanding audit charges  
Up and coming payments to be agreed for the next quarter:  

AMOUNT REASON 

£100.00 Village hall Hire across the 2023 – 2024 period 
£20.27 Net Domain Registration  

£40.00 Information Commissioners Office renewal 
£198.10 Clerks Wages - May (including back dated holiday) 

Payments to be agreed with unknown amounts (amounts to be emailed to all councillors 
once known):  
- Insurance 
- Clerks wages June, July, August 
- Auditors fees  
- HMRC PAYE 

18. Planning  
(a) Recent applications  
(b) Planning decisions  
(c) Planning correspondence 

19. Highway news 
20. Correspondence 
21. Any other Business 
22. Date of next meeting 
 
Contact details: Clerk to the Parish Council, Jacqui Stokes at: 
southleighparishclerk@gmail.gov.uk 
07507071756 
Bridge End Cottage, Bridge House, Southleigh, EX 24 6SA 

mailto:southleighparishclerk@gmail.gov.uk

